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INTERNSHIP/COOPERATIVE EDUCATION AGREEMENT

	Student Information

	Name:
	
	Student ID#:
	

	Classification (Yr):
	
	Grad date:
	

	Email address:
	
	Telephone number:
	

	Address during internship:
	


	University Internship Advisor Information 

	Name:
	
	Title:
	

	E-mail address:
	
	Telephone number:
	

	Office address:
	


	Business/Agency Information

	Name:
	

	Address:
	

	Website:
	
	Fax number:
	


	Business/Agency Supervisor Information

	Name:
	
	Title:
	

	E-mail address:
	
	Telephone number:
	


	Course Registration Information (Check all that apply)

	

	Calendar year of registration:
	
	

	

	
	Fall semester registration
	
	Spring semester registration
	
	Summer semester registration

	
	

	
	Student is registering for 1 credit of BSE 001 (Cooperative Education Program)*

	
	

	
	Student is registering for 
	
	credit(s) of BSE 399 (Coordinative Internship/Cooperative Education)*

	
	

	
	Student has previously enrolled in BSE 001 for a total of 
	
	 credit(s) **

	
	
	

	
	Student has previously enrolled in BSE 399 for a total of 
	
	 credit (s)**

	*
A total of 80 hours of work is required per credit taken
**
BSE majors may only count a total of 3 credits of BSE 001, 299, 399 or 699 toward technical elective credit. Credits taken over and above this 3 credit maximum only count as free elective credit
For BSE 001, 299, 399 or 699, a student must obtain the five-digit enrollment class number required for registration from the Student Service Coordinator in Room 115, 460 Henry Mall.
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Student’s Internship Objectives
· Develop a more in-depth knowledge of manufacturing/production operations.
· Apply and further develop the knowledge and skills required to design systems, components, and/or processes to meet business/agency needs.  This includes application of appropriate engineering tools.
· Utilize and develop techniques and skills for identification of engineering problems and formulation of creative solutions.
· Further develop and hone interpersonal communication skills.
· Improve technical writing skills.
· Improve public speaking and formal oral presentation skills.
· Learn and develop techniques, skills and systems for the efficient and effective collection, organization and archiving of information.
· Learn how to work more effectively and efficiently on multi-disciplinary teams.
· Gain knowledge of contemporary issues that have a significant impact on the business/agency.
· Develop the ability to more completely determine and assess the legal, ethical, safety, and economic ramifications of all work-related actions/decisions.
· Develop a greater understanding and appreciation of the impact of engineering solutions on the sustainability of the natural environment and global population.
· Become familiar with and assess workplace organizational structure and associated employee interactions/dynamics.  This includes relationships between unionized and non-unionized work forces.
· Identify and assess work incentive programs, employee wellness programs, company safety policies/programs and opportunities/programs for continual professional development.
· Other internship objectives:
	
	


	Student’s Work Responsibilities (This section should be completed by student after discussion with business/agency supervisor.  It should contain a list of planned job duties.  This may be copied from a position description.)
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	Internship Work And Report Details

	Number of hours student will work each week:
	

	Internship beginning date:
	
	Internship ending date:
	

	Progress Reports: A progress report shall be e-mailed to the University Internship Advisor on the first day of each month during the internship.  Each progress report shall summarize hours worked since the previous report and should detail any problems or concerns that have arisen during the previous month.

	Final Report: The final report shall be a minimum of 1000 words for each academic credit.  This report shall overview work responsibilities and address the aforementioned internship objectives.

	Due date of final written report:
	
	


General Information and Requirements
It is agreed that the business/agency will extend an opportunity to actually experience the areas of their operations as stated to this participating student.  The business/agency agrees to complete an Internship Evaluation form for the student and return the evaluation to the student and UW-Madison University Internship Advisor.  Where pay is involved, the final arrangement will be made between employer and student.

Students are strongly encouraged to obtain health insurance.  Depending on the nature of this internship, students may wish to discuss health and safety risks with their site supervisor and/or internship advisor, and the agency may wish to require proof that students has a current health insurance policy.

The University of Wisconsin through the College of Agricultural and Life Sciences agrees to award internship credit to the student upon satisfactory completion of the work experience and required reports.  The University Internship Advisor will determine the grade.
Required Signatures
	Student signature:
	
	Date:
	

	University Internship Advisor signature:
	
	Date:
	

	Agency Supervisor signature:
	
	Date:
	


University of Wisconsin-Madison provides equal opportunities for admission and employment.


